e-Ledger User Manual

e-Ledger — ADMINISTRATIVE/IMPLEMENTING DEPARTMENT USER MANUAL

The user manual shown below has to be followed for an understanding on the usual procedures to
be followed by the Administrative Department for generating the draft Government Order releasing the
fund placed under e-Ledger through online.

¢+ Each Administrative Department is given two sets of user IDs and Passwords irrespective of
number of sections there.

¢ The first user is a lower level user who drafts the Government Order for releasing the amount
placed in the e-Ledger.

++» The second user is a higher level officer who approves the draft prepared at lower levels and after
getting vetted from Finance Department.

e.g.,,: if XYZis lower level user then his password will be XYZ@123
And XYZadmin is the user ID for the higher level user and XYZadmin@123 is the password for
that user.

How to Login
The screen shot below shows the link to the e-Ledger site. It can be accessed through the FD’s

website ‘finance.kerala.gov.in and the link provided there in as:

fficial we % W\

1 finarice kerala.gov.in g % @ o
[ wams @& Treasuries [T elAMS g BAMS |Home [T etams| [ budgetdats [ BMStest [&f] BMSdemo [ SPARK ZE Finance [ e-office ¢ Flipkartcom Hiebay  » [

Btz BAMS Prizm Fims BDS el AME Gimz BME WA MS e-TiMS Spark CTFM EmdLI o]

Click this link. ﬁ-

Or

in the address bar of the web browser, type ‘treasury.kerala.gov.in/eledger/’ without quotes.
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The login screen will be like this :

& e-ledger: Finance Departmer X

<« G B httpsytreasury kerala.govin/eledger o B @ @ |Q Sear mn e DO R =

) Kerala Seate Unit & Gmail [ Facebook IRCTC @ ¥PSC P PayTM (0 UBiOnline ) SBi0ntine @) KaT @ Bams @ Binas @ wams [elams Juiams o SOFT @ Query #7% NIC Kerals Stack Overflow »

of Kerala

IMPLEMENTING DEPARTHEENT

Electronic management of Ledger Accounts and Administrative
F 4

Sanction for Plan Scheme TSB Accounts.
Username

Password

USEFULL LINKS DOWNLOADS IMPLEMENTING DEPARTMENT
Fimance Depariment Mazilla Firefon Implementiag Department
Dapartmant of Traszaries Google Chroma Urmes Mamuial

Govemment of Kerals Adabe Reader

L L i e

oo @oresaene  Dda ). CIigEe
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The successful login for the lower level user (draft GO generation) will look like this :

Kerala State Unit & e-ledger: Finance Departmer X

“~ " OF B treasury kerala.gevin/cedgenindes.php/mainfogincantent | homefd914Td e 0B ﬁ (44 Q 2 sear I -, ] D ® =

7
O Kerala StateUnit 5 Grall [ Facebook IRCTC @ XPSC P PayT™ () VB Online ) S510n¥ne @D KAT o BAMS ZpBiMs o wams [Tlelams Joiams o iSOFT Jp Query 7% MIC Kerals Stack Overflow »

Finance Department, Government of Kerala

Releases ¥ ASEniry ¥ Reporis ¥ Logout
GO Releases 1 Agriculture Department & Ve have 1 Users) Onttne (D) 034734 PR
GO To Treasury

Welcome to e-Ledger

« Warning Few Ledger accounts are pending for Approval

s Reserved @ France Dapaitre
eloped & Waintained by hiC K

“ Y X B

The releases menu shows GO releases and GO to treasury. GO to treasury is required when a
government release itself is sufficient for drawl of money from treasury without further proceedings from
the implementing department. In such situation, the concerned Administrative Department has to send

the GO to the concerned treasury after selecting the drop down list of treasuries listed there (explained
later).
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Fite Fdit Yiew Higtory Bookmarks

Kerala State Unet

& eledger: Finsnce Depatrier X

- 3 O sury kerala.govin/dedgenindes php/mainfiogincontentisad_b

@R OO Qs

] n A e D xR
O Kersla Seate Unit & Groail [ Focebock  IRCTC @ ¥9SC P PayT™ () UBIOnline ) sBtOnkine @D kar Geoams Goivs Gwams Meaams foiams o SOFT @ Query L NICKerals 7 Stack Overflow

1

»
e-Ledger

&4 Finance Department, Government of Kerala

Releases ¥

AS Entry ¥ Reports ¥ Logout

30 Proceedings Repod

A Agriculture Department

@ W kavo 1 Usarjs) Online (T) 03:50:37 PM
Walcome to e-Ledger

+ Warning Few Ledger accounts are pendimg for spproval

The report menu shows the GO proceedings from the lower levels
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Preparation of Draft GO releasing fund posted in e-Ledger

Kerala State Unit

£~ " TR tcasuryeralagevin/cedgerindes php/mainogineententicad_home/45147d1 @ Q@ | Q sear m S e DR =
O Kerala StateUnit 5 Grall [ Facebook IRCTC @ XPSC P PayT™ () VB Online ) S510n¥ne @D KAT o BAMS ZpBiMs o wams [Tlelams Joiams o iSOFT Jp Query 7% MIC Kerals Stack Overflow »

AS Entry ¥ Reports ¥ Logout

5 A Agriculture Department G W have 1 User(s) Qnline @ CIEHAT PN
GO To Treasury

Financial Year 2017-18 <] Registration Ho. m

Click the Releases menu — select GO Releases

The screen will look as one above. Click the submit button. It will lead to the following page listing
the various e-Ledger registration under that particular department (see below).
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File [Edit View Hitory Bookmarks Took Help

Kerala State Uit El L e-Ledger: Finsnce Departrner X
& = | &R hupsyitrcasury kerala.govin/wedgerfindexphp/main/logincontentoad_home/49147d1 v @ Q@ Qs n e oxr =
O Kersla SeateUnit S Gmail [ Facebook IRCTC @ XPSC P PayT™M () UBI Online ) SB10nkine @D kAT S Bams GpbiMs G wams [Melams goiams o iSOFT & Query % MIC Kerala Stack Crverflow W

Releazes ¥ AS Entry ¥

A Agnculture Deparment @ W have 1 Usar(s) Oniine @ 035544 P

GO Releases

Financial Year 2017-18 M Registration Ho. m

Available Provision for Amount to Ledger (Rs.in Provision for 201819 (Rs.in  Amount Processed (Rs. in 6O Release
201718 (Rs, in Lakhs) Lakhs) Lakhs) Lakhs)

A 1734000 16741 n Click the ‘Go
Select the required e
register number 10.41060 7150 ﬁ-—

Cegyright © 2015, AB Fights Reserved @ France Departna
Developed & Maintained by NG Kerala Siats Cantre

z ® W8 9 o X @

The e-Ledger registration list shows all the registration from the entire sections of that department.
Select the registration number which has been communicated from FD by the respective sections and click
the button ‘Go’ to start the drafting process.

Draft GO generation

In almost all cases the draft GO is automatically generated based on the details entered in the
respective fields. If there is no Administrative Sanction, the GO should be generated manually.

Before starting the draft preparation, the user has to do the following tasks:

¢ The letter from the implementing department/ agency requesting to release e-Ledger amount has
to be scanned and stored in the system in a convenient location for further upload when asked by
the system.

¢ The copy of the Administrative Sanction for the proposed scheme has to be scanned and stored in
the system in a convenient location for further upload when asked by the system.

+* In case, if there is no AS for the scheme or the scheme is continuing one for a longer period and no
copy of the AS is available, in such case the GO drafting to be in a manual mode i.e., a blank page
in the GO format will be available to the user for direct entry of all wordings of the GO in the page.
In such cases if manual GO to be set, contact e-Ledger administrator at once.
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When the user click the ‘Go’ button as shown above, a page will display as shown below :

&) | @B hpsytecasorykerala.gavin/dedgerfindesphp/mainlogincantentlead_home/Ge3absa! o @ Q@O e m S e o =
D) Kersla State Unit & Geeail [ Facebock  IRCTC @ ¥PSC P PoyTM () UB1Online ) 581 Online ) KAT G5 BaMS @ BiMS g wams [T elams g iaMs &) SOFT & Query &% NICKemals 7 Stack Overflow »

Finance Department, Government of Kerala

Releases ¥ AS Entry ¥ Reporis ¥ Logout

L Agriculture Depariment @ W have 1 Users) Ontine (D) 05:33:13 PM

financial Year 2017-18 ~ Registration Ko, m

Back

No Data Availabl

Click the Add tab button to start a new draft GO. Click the View tab button to
view already created GO. Click the Edit tab button to edit further modification in
the GO after it has been drafted but before sending to higher levels and also for
putting the Original GO number when the draft has been vetted by the FD.
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The screen shot below shows the result of clicking ‘Add’ and also there is Administrative Sanction

File [Fdit Yiew History Hookmarks Tools Help

Kerala State Unit ES L c-Ledger: Fnance Departmen X

Enter the release amount now
required in the box in lakh.

&~ 3 TR b tecasury kerala.govin/sedgerfindesphp/mainogincontent § home, o e B ﬁ &4 Q Q seay

IRCTC (@ KPSC P PayT™M () UM Online @) 581 Ontine @D KAT &3 BAMS & BiMS @ wams (7] elamts

D) Kersla State Unit. & Genail [ Facebock

Verify the department name
appeared there is correct and

overmnment of Kerala

select the concerned section
(Rese] Fnea] [Eaw] from the drop down.
Regtraton Number* 137/2018
Ledger Amount . .
Head of Accouor T Enter the implementing
Apourt plble b Lyt [ 75 e department/Agency letter
Relcase Amgunt® | Bamnce avadabie 17.34 (R in Lakts) .
Coparimenk Name = Agricutare Department number and date in the date box.
Section Name® [Select_~
LA e B L } Oote (0P Click Yes for AS is available and
rumistrative Sanction ained’ S Yes ®ho

Ao v T T R D CEREER e Bl answer the next query there.
Remaska®

Remarks (if any) to be entered
below and any comments of the
AD to FD (not forming part of the

Comments of AD*

e GO GO) to be entered
Edit GO* Chck Here '
o= After giving the information

above, click the button ‘Save’
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After the save button is clicked, the file upload section as shown below will appear at the bottom.
Browse the file already scanned earlier for the AS and letter one after another and click upload. It will show
the progress of upload there.

File Edit View Histo

Unit Ol oL e-Ledger: Fnsnce Departrner X
€)1 | @ & hupsiiressorykerslsgovin/eedgecindexphp/mainlogincantentload home, ww e @ OB | Q sesr S e DK =
) Kerala State Unit & Gl [ Facebook IRCTC @ ¥PSC P PayTM () UBIOnline @ 581 Ontine (S KAT & BaMS JpBiMS o wams [T)elams o iAMS & SOFT @ Query &V MICKerals 0 Stack Ovedlow »

e-Ledger

A4 Finance Department, Government of Kerala

ASEntry ¥ Reports ¥ Logout

[Wiese | [add ] [t
Regitiaton Number®

Ledger Amgunt

Head of Account®

Amount Avalstie o Ledger Pp—
Release Amount’ [ | Batence avatstie 17.34) (rin b tatin)
Dapatment Narme ® Ageicebure Department v]

Section Name [Select ~

impismentaton DephiApency LeSer lumber (Lt No.J" ] Date= D0/t vy YY |2
Administrativa Sanction Obtained? Orves ®no

Iz the present Release for the same purpose for which

AS was issued? Oes Ono

Remarks”

UPLOADS
Administialive Sanction Crier 59| Chooze fig | Mo file chosen | Uplagd | &) - File Uploaded
Irreplarmariation DeptiPooncy Lafor &) Chopee fie in:n file chogen | |_|pECISHJI & - File Not Uploaded
“ Upload Pl MleE onty .. Growse the Fie and Chck Hye Upload Button Tor Uplodding..
Esvsanre thiat the Fibe should ol sxeeed 2 MB,
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After the upload is complete, now click the button ‘Click Here’ in the link shown above. Which will
show the default GO generated as shown below :

[4 treasury kerala.gov.inflams/index php/main/pop_up_cirfview_search/862016 B

GOVERNMENT ORDER

--DRAFT--
GOVERNMENT OF KERALA

Abstract

Rewvenue Department | Sabarimala Master Plan REeleasing an amount of Es; Lakhs ( Only) against the amount in electronic Ledger
Account - sanctioned - arders issued.

Thiruwananthapuram, Dated |

Fead - 1. GO (P)No. 48/2015/Fin, dated 25/01/2015.
2. Administrative Sanction Mo, dated .
3. e-LAMS Registration Mumber 86/2016 dated 31/03/2016.
4. Lr Number dated .

— luAdd More |
ORDER

As per the reference first cited Government introduced Electronic Ledger Account (ELA) system facilitating Gowvernment
departments/PSUs. to ensure efficiency and continuity in utilisation of funds.

2. In the reference second cited Government issued Administrative Sanction for Sabarimala Master Plan for an amount Rs:
Lakhs (Zero Only). Since the sanctioned amount could not be expended in full during the last financial year, Government. vide reference
third cited have permitted to post an amount of B5:1218.00000 Lakhs (Rupees One Thousand, Two Hundred And Eighteen Lakhs Only)
to the Electronic Ledger Account (ELA).

Details of Components/SubComponent of the Scheme with Amount

Extra Condition 1
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_ [3 freasury kerala.gov.in/lams/index.php/main/pop_up_ctrfview_search/862016

Extra Condition 2

o

components of the scheme.

financial year 2016-17 before 30th September.

Extra Condition 3

3. Government therefore accord sanction to release an amount of Bs: Lakhs { Only) for the implementation of the above

4. The expenditure will be met from the buddet provision under the head of account 2551-60-101-98-00-00-00-P-% during the

P

To

The Accountant General (EERSA), Kerala, Thiruvananthapurarm
Head of Dept/PSU concerned
Director of Treasuries
Finance Department (67686)
- | Add More |
Stock File/Office Copy

The Principal Accountant General (AZE/GESSAY, Kerala, Thiruvananthiapurarm

| save | | cCloze |

(B order of the Governor)

Forwarded/By Order

The user can add the following :

+*» Any extra reference in the read portion in the space provided there (without serial number)

++» Additional content that can be inserted in the generated window itself in the space marked as
Extra conditions 1, 2 and 3. Click the question mark on the right of the boxes to know how line

breaking, bold, italics and under lines are inserted in the conditions.

ah

AN

Close

Hew Ling

Far Mewy Line Type <br=>

eq] Line 1 <br=> Line 2
Bold

Uze <b= </b> for bold letters

ed] Welcome to <b> e-LAMS </h>
Halics

Uze <i> <ji= for falic letters

eq] YWelcome to <i> e-LAMS <i=
Underline

Uze <u= <ju= for the letters to be Underlined
ed] Welcome to <u> e-LAMS <=

[
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++ If additional sending address to be added, insert it in the blank space and click ‘Add More’ next to
it for further additions in the sending list.

++ If everything has been entered click the buttons ‘Save’ and ‘Close’ below the draft GO.

In cases where no Administrative Sanction is there and GO generation has been set manually, the

click here will bring a window as shown below for direct entry of all wording in the GO.

)3 | @B hupsiireasurykeralagovin/eledgedindexphp/mainfogincantent/load_home/ a0 @O @ } m S e o ¥ =
D) Kersla State Unit. & Genail [ Facebock IRCTC @ XPSC P PayTM () UBIOnline @) 58! Ontine (S KAT 5 BAMS &5 BiMS g5 wams [T)elams g iAMS &5 iSOFT & Query &% NIC Kerals Stack Overflow »

" TEEEI Sooope — o

GOVERMNMENT OF KERALA
Abstract

sample content sample content sample content sample content sample content sample content sample content sampls content
sample content sample content sample content sample contant sample conten sample content sample content sampls content
sample content sample content sample content sample content sample content sample content sample content sample content
sample content

SAMPLE TITLE
Thiruvananthapuram, Dated

Enter the details in the blank space and click close to exit the page when it is over.

After exit, now click save once again to save all the text entered above. The user can edit the content
before it is passed on to the higher officer by selecting the e-Ledger registration number in the ‘Edit’
module and clicking the edit icon there.
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Verifying the Draft and sending to FD for vetting the GO.

£ eLledger; Finance Departnes X

&« il i v keralagov e 1 % gl - B A E m S e o =
IRCTC @ EPSC P PapThd (0 UB Oriine o 5B Onfine (£ AT g BAME S BRI o WS [Tlalakts L iake i SOFT o Ouare £ HIC Ennals Shipck Charfiow b

B Karula Stntnilne G Facabaok

2 A Admin Animsl Husbendry Deparimeni. G 8 Asa 1 Dyl Oale (T a7 A

Financisl Year 0L7-18

= Amepni . in
Wi Ao Heghinason mamisy i} Muamibear ar Tiata Py a8 1] T Sinten Apprase

The Officer verifying the draft GO can
verify the Administrative Sanction, Letter
from the implementing department and
the draft GO now generated. The pop up
of each will display the respective pdf
files.
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Click the approve button on the far right side. This will pop a window as shown below :

£ | @ B hrtpsiiesssuryloaralagovin/eedgecindesphpimainfegineontentlosd homefal w @@ ser m S e o =

© Kerala StateUnit G Genail [ Facebook IRCTC @ WPSC P PayTM () UBIOnline € 581 Onfine @D kAT @5 BAMS G BiMS @ wWams [Tlelams gl iAMS &5 iS0FT ) Query 7% MIC Kerals Stack Overflow »

Finance Department, Government of Kerala

Refeases v AS Entry ¥ Master ¥ Reports ¥

Agministratve Sanction Date

AS Amcunt

15 the present Release for the same purpose for which AS was issued? Yes

Remarks*

Entry Date” 19/04 2018
APPROVE

Approval Date® .031’07;'2018 j

/rEnter communication if
Remarks anv

|fund may be released

Put a tick mark here and
. O Forward To Finance Department
click save

Commants of AD to FD

If everything is correct and if any information to be conveyed to FD, enter the details in the respective area
and put a tick mark in the box placed before ‘Forward to Finance Department’ and click ‘Save’. The draft
will now automatically send to the concerned wing in the Finance department. The AD need not sent the

concerned e-file or physical file to FD for further processing.
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Original GO generation

Once the draft has been verified and got vetted from the FD, the officer who forwarded it has to finally
approve the draft GO, only then the place will open where G.O number and data has to be entered (in the
edit mode).

x

“~ 3 TR b tecasury kerala.govin/sedgenfindexphp/mainfogincontentlead_home/al e @ ﬁ &4 Q Q, sear m e [ 4 =

D) Kersla State Unit & Geeail [ Facebock  IRCTC @ ¥PSC P PoyTM () UB1Online ) 581 Online ) KAT G5 BaMS @ BiMS g wams [T elams g iaMs &) SOFT & Query &% NICKemals 7 Stack Overflow

Releases ¥ AS Entry ¥ Master ¥ Reports ¥

Financial Year 2017-18 ™

The blue arrow mark shows
the draft GO has been sent

Amount (Rs. in

SLNo Registration Number GO Humbsr GO Date Lakns) A LR to FD fOI" vetting.

1 199 D000 o n

2 y Once the draft has been received back, this

" e symbol will appear and clicking on this will s This symbol shows the ﬁ|e\
pop up the message from FD. And the draft returned from ED without

& 1272018 H
is vetted. ~a vetting and further

5 142018 L @ U clarification/modification

& 152018 26000000 @ o o [+) required. By clicking on

i — — & i & o this, a popup message will

= appear to detail about the

modification. j
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Click the approve button on the right side to finally enable the GO numbering. The screen will show like
this :

& e-Ledger: Finence Departrmer X

-~ 9 of Wi treasury keralpgevin/edgerindes php/manegncententload homefal e @ ﬁ &4 Q Q searc m 6‘ oD ¥ =
D) Kersla State Unit & Geeail [ Facebock  IRCTC @ ¥PSC P PoyTM () UB1Online ) 581 Online ) KAT G5 BaMS @ BiMS g wams [T elams g iaMs &) SOFT & Query &% NICKemals 7 Stack Overflow »

e-Ledger

Finance Department, Government of Kerala

Releases ¥ AS Entry ¥ Master ¥ Reports ¥ Logoul

Entry Date* 30/05/2018
FINANCE WING REMARK

Commants of Finance Department

PPROVE
Appeoval Date® os/o772018 | B
Rematks
|Kindiy release amount fram Efams
Comments of AD
Forwarded from Finance Department by Joint Secretary This shows, at whose level, the GO has been

O approve vetted. Put tick mark and click “Approve’. And

m m click ‘Save’ button.

Cegryright © F018, Al Rights Reserded @ France Dapaiim

Déveloped & Maintained by |
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Before going to make the draft to fair GO, the officer level user has to go to the following module and click
‘Master — Edit Profile’ section where the name and designation of the officer in-charge of the section to be
updated as shown below :

Bt View Hit

& e-Ledger: Fnsnce Depadtrnes

@ C a2 i S @ @O ¥ =

F b U@ hitpsy/ireasury kerala.govin/eledgerindex php/main/logincontent/ioad_home/85464
RCTC @ KPSC P PayTM () UBIOnline @) 581 Cntine (DD KAT & BAMS BMS & WAMS [TJelaMs JuitMS & iSOFT & Query &4 MICKerals 0 Stack Overllow »

O Kerala StateUnit & Gerall [ Facebook

of Kerala

Reports ¥ Logout

Implameniting Dept’ Agency Usar
p—ai u o Secion Masler = =
p /

NCA  MEERAS DEPUTY SECRETARY TO GOVERNMENT Section Officer
NCA  Minimol Abraham Addtional Secretary to Government Section Officer

NCA  Dr.O.SAREENA DEPUTY SECRETARY SECTION OFFICER
PA  MINIMOL ABRAHAM Addtional Secretary Secton Officer
PA  sureshkumar v s Additional secretary section Officer
PA  KMINT Addtional Secretary bo Government Secton Officer
FE  MINIMOL ABRAHAM ADDITIONAL SECRETARY Section Officer
PB Suresh Kumar V S Addtional Secretary Section Officer

FB  KMINI ADDITIONAL SECRETARY SECTION OFFICER
EB  SALS Deputy Secretary Lo Governmaent Section Officer
EB  K.S.AniKumar Additional Secretary Section Officer
IFA  SAJLLS Deputy Secratary to Government Section Officer
IFA JOHNYK Deputy Secretary to Govemnment Section Officer

PU USHAKUMARL W S ADDITIONAL SECRETARY TO GOVERMENT SECTION OFFICER
WTG  MINIMOL ABRAHAM Additional Secretary Section Officer
WTO  RAMANKUTTY.C ADDITIONAL SECRETARY Section Officer
FARMS K. 5. ANIL KUMAR ADDITIONAL SECRETARY Section Officer
FARMS SURESH KUMAR Y 5 ADDITIONAL SECRETARY Section Officer
FARMS  K.MIND ADDITIONAL SECRETARY FARMS Section officer

Agh  DRO.SAREENA DEPUTY SECRETARY SECTION OFFICER
Agn MEERAS DEPUTY SECRETARY Section Officer

_body/master/sect
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If the name of the required officer is not available in the list, now click ‘Add’ button.

& e-Ledger: Finence Departrmer X
=2 Ca

D) Keraln State Unit. & Genail [ Facebock

treasury kerala.govin/ecedgenind

o @ D Qs

m £ e 0 ¥ =
IRCTC @ XPSC P PayTM () UBIOnline @) 58! Ontine (S kAT g BAMS &5 BiMS &5 wams [T)elams g iAMS &5 iSOFT & Query &% NIC Kerals

Stack Overflow »
e-Ledge

Finance

Releases ¥ ASEntry ¥ Master v Reports v Logout
L Admin Agriculture Depariment @ We have 1 Users) Ontne (D) 03:26:12 PM
view | | add | | edit |
il Seieat v ; Select Section Name, Name of the Officer, whose
Hama of Approving Authority® . .
! 3 S name should appear in the original GO and
Approving Authority Designation” . K . | .
Forward Designation® Designation. In the forward designation, type — Section
B Officer and finally click Save.
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This time when the approval has been given the place where GO number to be inserted is now
opened. For this go to the ‘Releases -- GO Releases’ menu once again.

& e-Ledger:Finan

treasury kerala.gevin/sedgerindesphp/manlegincontent/load_home/ 101 01 fde EEON - I T« B T o P m A e o ¥ =
D) Kersla State Unit & Geeail [ Facebock  IRCTC @ ¥PSC P PoyTM () UB1Online ) 581 Online ) KAT G5 BaMS @ BiMS g wams [T elams g iaMs &) SOFT & Query &% NICKemals 7 Stack Overflow »

e-Ledger

Finance Department, Government of Kerala

Releases ¥ Ledger Entry ¥ ASEntry ¥ ADGO ¥ Master ¥ Adminstrator ¥ Reporns ¥ Logout

A asmin @ Wehave 1 Users) Ontne (D 03:41:00 BP0
financial Year 2017-18 B Registration Ko, m

[ 10 1 Back
| View | | Add || Edit

[5ito [ Rogtio | Entry Dote | GO lumbor | GO Date [ AS] Lotior | GO Amount (in Lakhl | Incomploto | FD | Approve | Edit | Dototo |
2 8 @ g |

1 4/2018 15/04/2018 159.00000 w

Click here to
enter the GO
No & Date.

eyTght © 2018, Al Rights Reserdo
Developed & Waintained by NI~ Kerals State Can

a = 5 29 5
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The section concerned should first take the original GO number either from e-office or manually from
the GO register maintained in their department. Now click the edit icon on the right side :

& e-Ledger: Finence Departrmer X

“~ 3 TR b tecasury kerala.govin/sedgenfindexphp/mainfogincontentlead_home/al e @ ﬁ o Q Q, sear [ - e m ¥ =
D) Kersla State Unit & Geeail [ Facebock  IRCTC @ ¥PSC P PoyTM () UB1Online ) 581 Online ) KAT G5 BaMS @ BiMS g wams [T elams g iaMs &) SOFT & Query &% NICKemals 7 Stack Overflow »

e-Ledger

Finance Department, Government of Kerala

Releases ¥ AS Entry ¥ Master ¥ Reports ¥ Logout

Is the present Release for

the same purpose for which s Mo
AS was issued?

verted and Teturned

Comments of Finance

Depariment

Ramarks

e solfmy Ja] Enter the GO number [without G.O. (Rt)], Date of
e DS PETE— ] GO in the next field and Select Officer Name and

Name & Designation of

_ e ” click ‘Update’. ‘Click Here’ to view the original GO.
Approving Authority™ .

[60 may be 1asuea
Comments to Implementing me et

Department /Agency

{ —
Entry Date 16/04/2018 =
Draft GO -
Forwarded from FD by Section Officer

=sE

Copyright © 2018, AJ Rights Reserved @ France Departm
Develped & Wsintained

LI
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The original GO will now visible with the GO number and date of GO as shown below :

) [3 103.251.43.79/lams/index.php/main/pop_Up_chfview_search/222016 1 400 00000_ GO%20RE%620NC

GOVERNMENT ORDER =

GOVERNMENT OF KERALA
Abstract
Higher Education Department , Grant-in-Aid General - Mon Salary Releasing an-amount of Rs:400 00000

Lakhs (Rupees Four Hundred Lakhs Only) against the amount in electronic Ledger Account - sanctioned -
orders issued.

Higher Education ( K) Department
=0 (R Mo B782016/Hedn Thiruvananthapuram, Dated 11/05/2018,

Read- 1. GO (P) No. 48/2015/Fin, dated 23/01/2015.
2. Administrative Sanction Mo, GO (Rt) Mo 456/2015/Hedn dated 03/1 12015,
3. e LAMS Registration Mumber 2202016 dated 26/03/2016.
4. Lr Number 343/2016/DCE dated 09/05/2016.

ORDER

21| Finance Department, Government of Kerala



e-Ledger User Manual

Sending G.O. to Treasury

If the Administrative Department itself release fund direct to the implementing department / Agency
without a proceeding to be issued from the department, one more step has to be followed; Go to the
‘Releases’ menu — from the dropdown list select ‘GO to Treasury’.

x

- 1 U@ hitps/fircasury keralagevin/eedgerindesphp/mainflogincantent/load_home/10HE1 - @O @G Qe LN e Dy =

erala State Unit & Gema acebac I ) 2 nline I Online f \ m g i uery 7% NIC Kerals tack Overflow
Kerala State Unit & Gemail Facebock RCTC KPsC FayThd () UB1 Onl 3810, KAT BAMS BiMS WAMS [ ] elAMS BAMS SOFT Query &™) NIC Keral Stack Cverflor

Releases ¥ Ledger Entry ¥ ASEntry ¥ ADGO ¥ Master ¥ Adminstrator ¥ Reporns ¥

COReleases A aamin @ Wehave 1 Users) Oniine (D 05:16:14 PM

GO Approval

Proceading Releases

Procesding Approval

Procesdings To Traasury Financial Year 201718 :’|

SLNo Ragitoutol GO Mumber GO Date Amount (Rs. in Lakhs} AS Lettar GO Status Go
Humber

1 2mse GO (R) Mo 13812018HFWD 25042018 1350.00000 a ] <] o
2 582018 GO (RY) No-10882018H Edn 308018 90.00000 0 o B o 2
3 5812018 S0 (RY) No 108572018 Edn 2052018 18000000 a o) a ] o
4 14872018 GO (Rt) No.3522018/CLAD 16/052018 33.00000 -] a o 0 a
5 2222018 O (R) Mo 308 2018/PLG 180082018 4500000 a o 8 o 60

hitps/treasurykersla.govin/dedgerindecphp/mamflogmnoentent/lesd_body/man/go_tress
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From the list appeared, select the particular e-Ledger Registration Number and click ‘Go’ on right
side. A popup window will be displayed as shown below :

File [Edit Y

Kerala State Unit Ledger ; Finance Departmer X

& Ul hrtpstreasary keralagevin/edger findesphp/manfoginesntent { home! 11 @O G Qe + i SA@ D¢ =
© Kerala StateUnit G Genail [ Facebook IRCTC @ WPSC P PayTM () UBIOnline € 581 Onfine @D KAT @5 BAMS G BiMS @ Wams [Tlelams gl iAMS &5 iS0FT ) Query 7% MIC Kerals Stack Overflow »

e-Ledger

Finance Department, Government of Kerala

Releases ¥ Ledger Entry ¥ ASEntry ¥ ADGO ¥ Master ¥ Administrator ¥ Reports ¥
5 2221018 &0 (RY) No,308 12018/ PLG 19052018 45.00000 a a 8 [x]
GO to Treasury
Whether the Implementing Agency Submit the Bill Directly to Treasury 7 () Yes ® Ho

Click ‘Yes’ radio button and select the concerned
treasury from the dropdown list and enter the
DDO Code and click Send button. Now the e-
Ledger Bills should be submitted through 'BIMS'
application by Selecting Bill Type as e-LAMS Bills.
Henceforth only this DDO can prepare the Bills.

Registration Mumber 32018
GO Mumber GO [Ri) No. 13812018 HFWD

Amound 135000000 {Rs in Lakhs)

Hama of the Treasury® |Select

DDO Coge®

= Only 1of the GO Direct 16 Treasury withod! Proceesdings

| e-LAMS bills sheuld be submitted through "BIMS' application by Selecting Bil Type as e-LAMS Bilis.
. Henceforth only this DDO can prepare the Blls.

Copyright © 2018, AJ Rights Reserved @ France Departm
Developed & Waintained by NIC Kerals Stats Cantre

a = 5 | B ;| I‘E [ps]

On the other hand if the Implementing Department has to generate proceedings based on the GO
now released, the action of the Administrative Department will end on making the draft GO as original as
described earlier.

Proceeding Generation at Implementing Department level

In order to prepare draft proceedings through e-Ledger, the Administrative Department has to
collect the following details from the respective line departments as :

¢ Name of the Officer taking the Draft Proceedings, Designation, his Mobile Number, e-mail ID.
¢ Name of the Officer Approving the Draft Proceedings, Designation, his Mobile Number, e-mail ID.

After collecting the above information, the Administrative Department user with ‘admin’ privilage
has to enter the details in the module shown below. Click the Master menu and select ‘Implementing
Department/Agency User’.
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File Edit View Higtory Bookmarks

Kerala State Unit

&) | @B hupsinreasuryioeralagovin/eedger/indexphp/mainflogincantentioad_home/31c3 w @0 O @] Q s LN Se D
© Kerala State Unit G Gerail [ Facebook IRCTC @ ¥PSC P PayTM () UBIOnline @ 581 Ontine (S KAT Jp BaMS JpBiMS o wiams [T)elams o iAMS & SOFT @ Query &% MIC Kerala Stack Ovedlow »

mn

>dger

&y Finance Department, Government of Kerala

Releases ¥ Master ¥ Reports ¥ Logout

Eci Profile

L Aomin Agriculture Depariment @8 W have 1 Usersl Online (D) 05:34:40 PM

Section Masler
[ add ] [eaie |
tpe'  [Tmplemeriing Department
Implementation authonty | Directorate of Agriculture bl

AR T = T

Deputy

Directorate 0 O
P Directar of _ Osms Clemad
:L e Approval 1 s e ianpray 347038553 ddplodir@omailcom S L Acive =
Planning
Directorate L Assistant 1 mad
of Draft  A.C.Sunil Kumar 9495300489 :‘c’gf‘:rf;rm 4, Director active 548 LlEma
LT R Planning PN
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If the Name of Officers is already entered those will be displayed there. Otherwise Click the ‘Add’
button next to ‘View’ menu which displays as :

File [Fdit

Kerala State Unit Ledger ;: Fnance Departren X

)3 | @B hupsireasurykeralagovin/eledgedindexphp/mainfogincantent/load_home/ @0 G Qe L m A6 0 ¥ =

Stack Overflow »

Kerala State Unit S Genail Facebook IRCTC j XPSC PayTM L) UBI Online 581 Onkine AT BARAS BiMS wams [T eLams g iams iSOFT Qe &3 NIC Kerals
4 g d o

e-Ledger

Finance Department, Government of Kerala

Releases ¥ AS Entry ¥ Master ¥ Reports ¥

L Admin Agriculture Depariment @ We have 1 Users) Ontne (D) 05:35:10 PM

Implementing DeptiAgency User Master

| view | [Ada | [ eaie |

imptementation ype’ [ implementing Deportment |

Select implement Type Ealmﬂurm of Agricufture :v:'
Usor Type® | Draft

Hote: The Email sheuld be an oficial one.

SlMo]  Name | Designation ] Mobile No. | Email ____[Delote]
| 1 | | 't

Save | Add More

Copyright © 2018, AJ Rights Reserved @ France Departm
Develaped & Waintained by HiC Herals Stats Cantre

£ EOCUE Q9O ME

Enter the details in the box first for the Draft user and then for the Approval after selecting the user

type. click ‘Save’. Again in come to the ‘View’ mode and select the Department Name to view the details
will be available there as shown below :
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File [Edit View Higlory Bookmarks Took Help

Kerala State Uit SOl L e-Ledger: Finance Departriver
)3 | @ B hupsiiressury keralagovin/eedgerindexphp/mainfogincontent/ioad_home/31¢3 e @ @ Qs LN SO D ¥ =
) Kerala State Unit 5 Geall [ Facebock IRCTC @@ KPSC P PayTM () UBIOnline @) 581 Onfine D KAT o BaMS G BiMS o wams [T elaMs o iAMS @ iSOFT & Query &% NIC Kerals Stack Ovedbow »

S

&y Finance Department, Government of Kerala

Releases ¥ Master ¥ Reports ¥ Logout

FEm PYobch L Rdmin Agriculture Depariment @ W save 1 Useris) Ontine (D) 05:3:40 PM

® |mplamanting Dept Agency

Section Masler
tpe'  [Tmplemeriing Department
Implementation authonty | Directorate of Agriculture bl

For the Draft User, put tick mark before the
SMS box and click PIN and wait for the

Deputy

Directorate 0

P Director of _ Osws . -
:L i Approval s e ianpran 8347038553 ddplodir@omail.com - Hue  Active 5 message. This will show a 4 digit pin number

Hanono which will then available to the Draft User.

Directorate Assistant ] i . . .
of Draft  AC.Suni Kumar 9495300489 SURAMAC L Director active s“i;':lem Once this message is received, now select the
Agricuiture Rk Plannin:
2 = approval user and follow the procedure.
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The Implementing Department’s Username and Password will be their respective mobile number and the
PIN generated against their mobile number. They can login to the site from :

x

€) 3 | @ & wpsiessury keratagovin/eedger - Q| @ [Q s A T
D) Kerala State Unit. & Genail [ Facebock IRCTC @ XPSC P PayTM () UBIOnline @) 58! Ontine (S KAT g BAMS &3 BiMS g5 wams [T)elams g iAMS & iSOFT & Query &% NIC Kerals Stack Overflow »

ment, Government of Kerala

n USEFULL LINKS INPLEMENTING DEPARTMENT

& LOGIN

Electronic managemenl of Ledger Accounis and Administrative
LS

Sanction for Plan Scheme TSE Accounts.

USEFULL LINKS DOWNLOADS IMPLEMENTING DEPARTMENT
Fisancs Departmuat Mozilla Finetox Inplementiog Depatiment
Departaent of Treasaries Goagh Chiome User Masaal

Gevenment of Kerals Rdaba Reader

s/ tressury ersla.govin/eledger/index php/main/enline_form/show_sel
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Fie Edt Yiew History Bookmarks

Kerala State Uit Ol oL e-Ledger: Fnsnce Departrner X
& D& by casury kerald.govin qer @O OO Qs +in A D ¥ =
) Kerala State Unit G Gerail [ Facebook RCTC @ KPSC P PayTM () UMOnline @581 Ontine @D KAT o BAMS @ BiMS @ WaMS [T elaMs i iAMS & iSOFT @ Query 4™ NIC Kerala Stack Qverflow »

Implementing Department® Directorate of Agrculiune

Select the Department, User Type and enter
Usar Type* Drah . Mobile Number and PIN number in the
respective boxes and click ‘Submit’. This will
lead them to the proceeding generation
window.

Mobile Number*

PIN®

Here the user can prepare & Approve Proceedings against their G.O. After that they need to send the
proceedings to Treasury by selecting the Treasury and entering the DDO Code. This DDO can bill this
proceeding in ‘BIMS’ Application. Also some reports are there for the user’s needs.
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AS Entry — AS for PSTSB

Administrative Sanction for Plan Scheme TSB account entry is possible through this menu. The form
will seen like this :

File Fdit View Histon

Keral é Bl L e-Ledger : Fnance Departme
« @ 103.251.43.79edgerve/finderphp/mainfogincontent fae220064 - @ C @ Qs + S e 0¥ =
@ Kela State Unit 5 Gmail [ Facebook  MCTC @ XPSC P PayTM () UBIOnline @) 581 Ontine (D KAT @ BAMS @ BIMS @ WAMS [TlelaMs o iaMS ZGOFT & Cuey SNCKeals 0 Stack Ovediow ¥

pariment, Government of Kerala

Releasas ¥ Ledger Entry ¥ ASEntry ¥ Master ¥ Administrator ¥ Repoits ¥

A Aamin @ Wehsve 1 Useds) Online (D) 034955 PM

AL for PSTSB - Entry Form

Scheme Detads
Financal Yeas * H18-19
Scheme Type Plan bt

Head of Astount *

Comibined Head of Account * Select =

Agministratree Depantment Select =

Name of tha Schema *

Head Description =

Detail Desoription *
Dernang *

Administrative Sanction Detoils

Sehame Typs * (® MewScheme (O Continuous Scheme
ASGO.No.*
AS G0, Date * =

Aaministrative Sanction Order Browse... | No file selected.

Amount Details

Budget Estimate inRs)* i} Treasury Expeniditure (in Rs) * o Already Released AS Amoun (in Rs) * (1]

Balance (inRs)* @ o A% Amount (inRs) @

Other Details

DDC Code *
PSTSE AC Number *

Remarks

Entry Date * os/a7i2018 |

d & Maintained by
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AS Entry — AS for PSTSB Edit

Here the Administrative Department can edit/delete the prepared AS (for PSTSB) Details, before it’s
approval.

File [Edit View History

Kerala Sta Sl L e-Ledger: Finance Departren X

£~ b | @ 102:251.43.79/cledgerlive/findexphn/maln
D) Kerala State Unit. & Geoail [ Facebock

/3653 e 200646 @O @ Q S L n SO D ¥ =
Clelams s iaMs £ iS0FT & Query &% NIC Kerals Stack Overflow

IRCTC @ KPSC P PayTM () UBIOnline @) 581 Onfine () KAT 5 BAMS g BIMS g5 Wams

overnment of Kerala

Ledger Entry ¥ ASEntry ¥ ADGO ¥ Master ¥ Adminsirator ¥ Reporis ¥

A admin @ Wehsve 1 Users) Ondine (D) 0512202 PM

Fimancial Year 2018-19 ] m
5L Ho Reg. No Head of Account A% GOMRelease No & Date A% Order AS Amount (in Rs.) Edit 0 Detate
1 AS2E018 2054-00-095-95-00-00-00-P-V ASISTSEVZR2018 Daled 11-04-2018 al 10,00.000
F4 ASWZ013 2054-00-095-98-00-19-00.P-V 332018 Dated 12.02-2018 55.955
3 AS-42018 2054-00-095-98-00-00-00-P-Y ASPSTSENM Dated 18-04-2018 [ -} 50.00.000
4 AS-B2018 2054-00-095-96-00-00-00-P-V 53 Daled 18-03-2018 10,000
5 AS-6R0E 2054-00-095-95-00-00-00-F-V Test 12345 Dated 20-04-2018 1.00.000
6 AS-TIZ018 2054-00-095-96-00-00-00-F-V 1234Mest2018 Dated 16-04-2018 10,000
7 AS-BZ018 2054-00-095-95-00-00-00-F-Y 23452018 Dated 16-04-2018 20,000
8 AS-W2018 2054-00-095-95-00-00-00-P-V 12ZVASZ014FIN Dated 23-04-2018 B £.00.000
] AS0201E 2054-00-085-95-00-00-00-P-V TEA02018 Dated 10-04-2018 1.000

AN Rights Reserved @ F
wped & Mantained By

' m B &
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AS Entry — AS for PSTSB Approval

Approve/Disapprove option for AS for PSTB available here. Approval makes the AS available for bill
taking in ‘BIMS’ application (i.e., the DDO mentioned in AS can prepare the bill). Now the AS amount can
be transferred to the mentioned PSTSB account.

iger : Fnance Departmen &

&« 1 T 103.251.42. 79/ cledgerivefindex.php/mainfoginconientfoad_home/cd3653 a2 20064 - @G Qe LS8 D¥ =

Kerala State Unit & Grmail Facebook IRCTC KPsSC PayTM () UBI Online 581 Onkine kAT BAMS BiMS wams [T elams g iams iSOFT Chaery &% NIC Kerals Stack Cverflow
4 L [ i

-inance Department, Government of Kerala

Ledger Entry ¥ ASEntry ¥ ADGO ¥ Master ¥ Adminsirator ¥ Reporis ¥

A admin @ Wehsve 1 Users) Ondine (D) 051613 PM

A5 for PSTSB Approval

Fimancial Year 2018-19 ] m
1. No Reg. No. Head of Account AS G.ORelease No. & Date AS Order AS Amount (in Rs) Status Approve
1 ASZH018 2058-00-095-06-00-50-00P-\ ASISTSEI22018 Dated 11-04-2018 2] 10,00,000 &
2 AS-H2018 2054-00-095-59-00-13-00-P-V 332018 Dated 12-04-2018 S5.558 & )
i § AS-ATF18 2054-00-095-95-00-00-00-P- ASPETSENM Dated 18-04-2018 2 50,00,000 0
4 AS-Er2018 2054-00-095-96-00-00-00-P-V 53 Daled 16-04-2018 10,000 &
5 AS-EI2018 2054-00-095-06-00-00-00-P-1 Test 12345 Dated 20-04-2018 1.00.000 0
6 AS-TrE018 2054-00-095-96-00-00-00-P-¥ 1234TestZ018 Dated 16-04-2018 10,000 c‘
T AS-BE01E 2054-00-095-95-00-00-00-P-¥ 234572018 Dated 16-04-2018 20,000 0
8 ASB2018 2054-00-095-86-00-00-00-F-V T2UASI20 18FIN Dated 23-04-2018 al 5,00,000 &

Reservnd @ France Dapaitmant Gove
& Mantained by NI Kerals

' ™ E [P
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AS Entry — AS for WORK

Administrative Sanction for WORK entry is possible through this menu. The only difference from the
AS for PSTSB is it doesn’t capture the account details. The form will seen like this :

b 4

£~ y T 103:251.43.79/cledgerlivefindenphp/malnfogincontentload_home/cd 3653 fae2 20064 @GOG Qe L S D¢ =
© Kerala StateUnit G Gerail [ Facebook IRCTC @ KPSC P PayTM () UBIOnline @) 58! Onfine (S KAT 5 BAMS & BiMS g5 wams [T)elams o iAMS &5 iSOFT & Query &% NIC Kerals Stack Overflow

Releases ¥ Ledger Entry ¥ ASEntry ¥ ADGO ¥ Master ¥ Adminsirator ¥ Reporis ¥

A admin @ Wehsve 1 Userg) Ondine (D) 05:19:00 PM

AS for WORK - Entry Form

Scheme Detads
Financial Year * 201819
Sehame Typa * Plan w I

Head of Account *
Combined Head of Account * Select s

Asministatvg Dagament * Salect 2

Name of the Scheme *

Head Descripfion *

Cretail Description *

Demang *

Administrative Sanction Details

hts Reserved @ France Dapar
wed & Wasintained by HIC Kerals

m B
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AS Entry — AS for WORK Edit

Here the Administrative Department can edit/delete the prepared AS (for WORK) Details, before it’s
approval.

AS Entry — AS for WORK Approval

Approve/Disapprove option for AS for WORK available here. Approval makes the AS available for
bill preparation in ‘BIMS’ application (i.e., the DDO mentioned in AS can prepare the bill).
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